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The Jeanne Clery Disclosure of Campus Security Policy 

and Campus Crime Statistics Act 
 

In accordance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime 

Statistics Act (Clery Act, formerly the Campus Security Act) of 1990, and the Violence Against 

Women Reauthorization Act of 2013 (VAWA), which amended the Clery Act, the following 

information has been compiled and is available to all current students and employees. This 

information is available upon request to any applicant for enrollment or employment. 

 

This report includes statistics for the previous three years concerning reported crimes that 

occurred on campus and on public property immediately adjacent to the campus, as well as 

disciplinary referrals for some activities. This report also includes university policies relating, but 

not limited to, the reporting of crimes, crime prevention, alcohol and drug abuse, as well as 

sexual assault and violence. 

 

If you wish to obtain a copy of this report or if you have questions concerning these statistics or 

policies, please contact Rev. Jennifer Gale, Vice President of Student Life at 610-917-1488 or by 

email at jdgale@valleyforge.edu This report is also available via the University web site: 

http://valleyforge.edu/wp-content/uploads/2019/09/annual-security-fire-report-MC-19.pdf 

 

 

THE UNIVERSITY OF VALLEY FORGE 

The University of Valley Forge (UVF) is located at 1401 Charlestown Road in Phoenixville, 

Pennsylvania. In fall 2018, the University’s main campus enrollment was 553 undergraduate 

non-degree and degree-seeking students (excluding early college start students). The total 

number of all undergraduate students, including early college start students, was 666. The total 

number of all graduate students was 51. There were 88 non-student full-time employees, 76 part-

time employees (including adjunct professors), and 13 graduate assistants working at the main 

campus. 

 

Student Housing 

A total of 447 students resided on campus in the fall of 2018. Of the 447 resident students, 12 

were graduate students and 19 lived in family housing. On campus housing is available in single 

or multi-occupancy rooms for single and married students. Generally, housing is restricted to 

undergraduate students although graduate students may apply for housing on a space-available 

basis. The University provides housing for students during the summer, holidays, and vacation 

periods. Normal security policies apply during these low-occupancy periods. In addition, 

residence halls are rented to various groups as part of the summer conferencing program. 

Generally, summer conferencing guests are housed in separate buildings from UVF summer 

student housing.  

 

Housing assignments are made through Residence Life and students may request changes to their 

assignment when necessary. The University employs five Residence Life Directors (one Housing 

Director, two Residence Directors, one Assistant Campus Director and Student Programming 

Coordinator and one part-time Campus Director. These Directors encourage the development of 

safe environments for resident students and are assisted by Resident Assistants (RAs) and 

Assistant RAs (ARAs). The Directors, RAs and Assistant RAs receive First Aid, and sexual 

http://valleyforge.edu/wp-content/uploads/2019/09/annual-security-fire-report-MC-19.pdf
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violence awareness and prevention training, among other forms of training. Residents are 

informed of the need to use common sense to protect themselves and their belongings through 

email announcements from the Vice President of Student Life and the Residence Life staff. In 

addition, the University has an Emergency Preparedness Committee that addresses safety 

concerns as needed. 

 

REPORTING PROCEDURES 

In the event of criminal activity or other emergency situations, persons needing assistance may 

contact Police, Fire, or Ambulance Services directly by dialing 911 from a university phone. In 

the event of an emergency, after emergency services have been contacted, individuals may 

contact Campus Security by dialing 484-614-2965 or by using the emergency telephone in the 

Harrup Administration Building. All UVF persons are encouraged to report crimes and 

suspicious behavior to Campus Security, the Vice President of Student Life, or the Director On-

Call immediately (contact information is listed at the end of this report). The University does not 

allow voluntary, confidential reporting of campus crimes; therefore, incident reports are 

forwarded to the Vice President of Student Life for review and potential action. If assistance is 

required from the local police or fire department the University will contact the appropriate unit. 

If a sexual assault or rape should occur, staff on the scene will offer the victim a wide variety of 

services. 

 

TIMELY WARNINGS 

The Timely Warning Policy alerts members of the UVF community to potentially dangerous 

criminal situations so that they have both the time and information necessary to take appropriate 

precautions. The Timely Warning Policy also exists to aid in the prevention of similar crimes.  

 

In the event that a criminal situation arises, either on or off campus, that the Vice President of 

Student Life, the Director of Operations or the Director of Security, in consultation with the 

President’s Cabinet, constitutes an ongoing or continuing threat, a campus-wide “timely 

warning” will be issued. The warning will include information about the crime that triggered the 

warning, and information that might promote safety and aid in the prevention of similar crimes.  

 

The warning will be issued through the university email system and/or the Emergency 

Notification System (ENS) to students, faculty, and staff. Depending on the particular 

circumstances, especially in situations that could pose an immediate threat to the community and 

individuals, the Vice President of Student Life, the Director of Operations or the Director of 

Security may also post notices in various campus locations including all residence halls, major 

campus buildings, and on various bulletin boards. A chapel announcement would also be made if 

deemed necessary. 

 

A record of all timely warnings are held in the Campus Security Office. 

 

ANNUAL DISCLOSURE OF CRIME STATISTICS 

Although UVF does not suffer from a large amount of crime, crimes occasionally occur on 

campus. The University collects and publishes crime statistics in compliance with the 

requirements of the Clery Act. Campus crime, arrest, and referral statistics include those reported 

to Campus Security, designated campus officials (including but not limited to directors, deans, 

department heads, advisors to students/student organizations, athletic coaches), and local law 

enforcement agencies. 
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UVF will distribute, by October 1 of each year, the Annual Security Report, or a notice of the 

report to all current students and employees. Because UVF distributes this report by posting it on 

the institution’s website, the University provides a notice by October 1 that includes a statement 

of the report’s availability, the exact electronic address, a brief description of the report’s 

contents, and a statement that the institution will provide a paper copy upon request. The 

University also provides notice of the security report’s availability to all prospective students 

through its admissions materials, and to prospective employees through its employment 

application materials. 

 

UVF combines the Annual Security Report with the Annual Fire Safety Report. The title of the 

combined report clearly states that both reports are included. 

 

ACCESS TO CAMPUS FACILITIES 

During business hours, the University (excluding certain housing facilities) will be open to 

students, parents, employees, contractors, guests, and invitees. During non-business hours access 

to all University facilities is by key, if issued, proxy card, or by admittance via Campus Security 

or Residence Life staff. All buildings are locked at the end of every business day, or according to 

a pre-determined schedule, and are checked by Campus Security officers randomly on patrols. 

To access any of the locked facilities after hours individuals must have proper authorization 

before contacting Campus Security. 

 

All residence halls are equipped with security systems that are locked at all times and may only 

be accessed by authorized persons using a proxy card. Policies concerning guests in the 

residence halls are published in the Student Handbook. Maintenance emergencies that arise after 

business hours in the residence halls are reported to Campus Security who contacts on-call 

maintenance personnel.  

 

Facilities and grounds are maintained with safety considerations as a primary focus. Adequate 

lighting is provided on campus.  

 

CAMPUS SECURITY SERVICES AND LAW ENFORCEMENT 

Function 

Campus Security is responsible for matters of safety and security for university personnel, 

students, guests and property considered to be a part of the main campus (the University has no 

off campus student organizations).  Campus Security officers are responsible for dissemination 

of safety-related information, regular patrols of the campus, locking and unlocking campus 

facilities, safety escorts, and parking enforcement. The University does not provide crime 

prevention programs. 

 

An officer is available 24/7 to provide an immediate response to all emergencies and to contact 

the appropriate campus or emergency response personnel such as the Fire or Police Department. 

Campus Security maintains an open relationship with local law enforcement officials and has 

requested that information regarding any criminal activity involving university personnel, 

students, guests and property be communicated accurately and promptly to Campus Security or 

the appropriate police agencies immediately. 
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Location 

The Campus Security Office is located in the Student Life Building (Building 7). An emergency 

telephone, which provides a direct line to a Campus Security Officer 24 hours a day, is located 

inside the entry door of the west end of the Harrup Administration Building.  

 

Staff 

The Campus Security Office is staffed by at least one security officer 24 hours per day during the 

academic year and is overseen the Director of Security. 

 

Campus Security and Local Law Enforcement 

Currently, state and local police departments provide law enforcement services to the University 

of Valley Forge. Although the University does provide campus security officers, their authority 

is limited to the enforcement of campus policies including: access to campus facilities, traffic 

and parking violations, detaining persons for purposes of identification, escorting trespassers off 

campus, and investigating incidents on campus. It is the desire of the University of Valley Forge 

to resolve all crimes at the institution immediately. Therefore, all crimes and suspicious events 

should be reported accurately and promptly. The University will report criminal activity to state 

and local police, including those crimes in which the victim is unable to make such a report. 

 

DRUG AND ALCOHOL POLICY 

The University of Valley Forge is concerned with: preventing the use of illicit drugs and the 

abuse of alcohol; educating students and employees regarding the medical and psychological 

hazards of illicit drug usage; and increasing sensitivity to the ways in which substance abuse 

interferes with the rights and privileges of others. The use of illicit drugs and the abuse of alcohol 

results in serious health hazards and potential legal penalties for those convicted of unlawful use, 

possession, or distribution of these substances. 

 

UVF has a tradition of students and employees acting responsibly and refraining from actions 

that are damaging to themselves, to others, or to the institution. Students and employees are 

expected to take responsibility for their own conduct and to comply with state and federal laws 

as well as with UVF policy. All students, the parents of minor students, and employees will be 

furnished with a copy of the full Drug and Alcohol Abuse Prevention Program policy. 

 

The unlawful possession, use or distribution of illicit drugs is prohibited on University property, 

in conjunction with University activities, and off campus. The possession, use, or distribution of 

alcohol is prohibited on University property, in conjunction with University activities, and off 

campus regardless of age. The Vice President of Student Life (students) and the Director of 

Operations (employees) of the University of Valley Forge will be advised of those persons who 

are in violation of this policy in order to comply these regulations.  

 

Student organizations are under the same legal requirements as individuals concerning local, 

state, and federal laws. Any violation of these laws in conjunction with a student organization 

activity constitutes a violation of university policy. Violation of policy could result not only in 

disciplinary action against the individual(s) involved, but also in suspension or loss of university 

recognition of the organization. 

 

Students and employees are reminded that the University is an endorsed institution of the 

Assemblies of God and they are expected to abide by the highest standards of Christian ethics. 
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For additional information on this policy, please see the Student Handbook or the full University 

of Valley Forge Drug and Alcohol Abuse Prevention Program policy posted on the University’s 

web site, Consumer Information page. 

 

WEAPONS 

All weapons are prohibited without exception. Firearms are defined as any device designed to 

launch or fire a projectile. Weapons are defined as any object that is used or designed to inflict 

pain or death on a person or animal. Firearms, knives, hunting knives or any other kind of 

weapon may not be carried or kept anywhere on the University premises. Violation of this policy 

may result in severe penalty by local authorities, a $250 fine, and/or suspension or dismissal 

from the University depending on the magnitude of the offense. 

 

SEXUAL MISCONDUCT AND VIOLENCE POLICY 

As a Christian academic community, we hold that certain behaviors are counterproductive to 

university life, to the maturing believer, and to the development of Christian leaders.  

 

Members of the University community are required to refrain from all forms of sexual 

immorality including, but not limited to, any form of pornography, promiscuity, homosexuality, 

pre-marital sex, adultery, rape, sexual violence and abuse, public nudity and other forms of 

sexual misconduct. Furthermore, the use of University telephone, University computer 

equipment or personal computer equipment to access pornographic sites, services, databases, or 

stations is prohibited. Actions which infer sexual immorality, such as ‘hooking up’ or ‘sleeping 

together,’ are also prohibited. 

 

The University of Valley Forge does not tolerate sexual misconduct or sexual violence in any 

form, including unwelcome sexual advances, sexual harassment, sexual assault, stalking, 

domestic or dating violence.  

 

This policy, and the definitions and protocols within, describe the University of Valley Forge’s 

efforts to decrease acts of sexual misconduct and violence through ongoing education and 

awareness training, to provide a caring and effective institutional response to benefit the victim 

of sexual misconduct/violence and the university community, and to comply with Federal 

guidelines regarding an institution’s response to reports of sexual misconduct and violence. 

 

Title IX and Sexual Violence 

 

Title IX of the Education Amendments of 1972 protects people from discrimination based on sex 

in education programs and activities that receive federal financial assistance. 

 

The Title IX regulation describes the conduct that violates Title IX. Athletics departments are not 

the only component of university life governed by Title IX. Other areas which fall within the 

scope of Title IX include but are not limited to: 

 Recruitment, admissions, financial aid and scholarships pertaining to students 

 Course offerings, classroom access, grading and other academics 

 Student counseling and support 

 Hiring and retention of employees 

 Job related benefits and leave 
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Examples of the types of discrimination that are covered under Title IX include sexual 

harassment, the failure to provide equal opportunity in athletics, and discrimination based on 

pregnancy. Title IX also prohibits sexual harassment, sexual assault and sexual violence. 

 

The University of Valley Forge is committed to maintaining an environment conducive to 

learning for all students and a professional workplace for its employees and takes active 

measures against all discrimination, discriminatory harassment, and sexual harassment, including 

sexual misconduct and violence. 

 

Any student or employee who believes he or she has been the victim of discrimination, 

discriminatory harassment, or sexual harassment, including sexual violence or misconduct, or 

any student that may witness or learn of another person becoming the victim of the above,  is 

urged to report the matter to the Title IX Coordinator or Deputy (contact information below). 

 

The University’s full Sexual Misconduct and Violence Policy may be viewed at 

https://www.valleyforge.edu/student-consumer-information/. 

 

Title IX Coordinator 

Jeff Thompson, J.D. 

Faculty 

Director of Criminal Justice Program 

jmthompson@valleyforge.edu 

610-917-1419 

 

Deputy Title IX Coordinator 

Jennifer Gale 

Vice President of Student Life 

jdgale@valleyforge.edu 

610-917-1488 

 

Educational Programs and Training 

 

The University of Valley Forge provides education programs to promote the awareness of rape, 

acquaintance rape, domestic violence, sexual assault, sexual harassment, and stalking. All first 

year freshman resident students have will have primary prevention and awareness education as 

part of a required First Year Experience course. The University also provides this educational 

session in a digital format for all other incoming students.  

 

New employees receive primary prevention and awareness education during a special new staff 

and faculty meeting early in the fall semester each year.  

 

Primary prevention education includes: 

 A statement that The University of Valley Forge prohibits sexual misconduct and 

violence, including domestic violence, dating violence, sexual assault and stalking; 

 Definitions of domestic violence, dating violence, sexual assault and stalking;  

 The legal definition of consent with regard to sexual activity; 

https://www.valleyforge.edu/student-consumer-information/
mailto:jmthompson@valleyforge.edu
mailto:jdgale@valleyforge.edu
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 Safe and positive options that a bystander can take when he or she witnesses potential 

sexual misconduct or violence, including domestic violence, dating violence, sexual 

assault or stalking;  

 Information about risk reduction, including how to recognize warning signs of abusive 

behavior and how to avoid potential attack. 

 

Awareness education includes: 

 A discussion of sexual violence. 

 A discussion of consent, including an explanation that the victim is not at fault. 

 A discussion of drug and alcohol-facilitated sexual violence. 

 Information relating to risk education and personal protection. 

 Information on where and how to get assistance, including the importance of medical 

treatment and evidence collection, and how to report sexual violence to campus 

authorities and law enforcement. 

 The possibility of pregnancy and transmission of sexual diseases 

 Introduction of member of the educational community from: 

 Campus police or security and local law enforcement. 

 Campus health center, women's center and rape crisis center. 

 Campus counseling service or any service responsible for psychological 

counseling and student affairs. 

 A promise of discretion and dignity. 

 A promise confidentiality for victims of sexual assault 

 

Ongoing prevention and awareness campaigns for current students and faculty are provided 

throughout the year under the oversight of the Student Life Office. Such campaigns may take the 

form of chapel electives, seminars offered by various departments or groups, promotion of 

educational videos or online resources, floor meeting discussions, flyers, and poster campaigns. 

 

Professional and student Residence Life staff receive specialized sexual assault prevention and 

response training annually. 

 

Professional Residence Life staff (including the Vice President of Student Life), the Title IX 

Coordinator, the Director of Human Resources, and Campus Security, receive annual sexual 

violence awareness training including which includes how to gather information, support the 

safety of the victim, and promote accountability. 

 

Definitions and Descriptions of Sexual Misconduct and Violence 

 

Unwelcome Sexual Advances, Sexual Harassment, and Sexual Assault 

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of 

a sexual nature are considered sexual harassment and are illegal when: 1) submission to such 

conduct is made either explicitly or implicitly a term or condition of the student’s status in a 

program, course, or activity; 2) submission to or rejection of such conduct is used as a criterion 

for evaluation or as a basis for academic or other decisions concerning that student; 3) such 

conduct has the purpose or effect of unreasonably interfering with a student’s work or academic 

performance or creating an intimidating, hostile, or offensive work or academic environment. 

Any member of the University community may bring complaints of personal or sexual 

harassment, sexual assault, or violence forward. Sexual harassment and sexual assault are 
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unacceptable behaviors for any member of the University community including faculty, staff and 

students.  

 

Harassment and Stalking 
Pennsylvania State law states that harassment and stalking are crimes and are unacceptable 

behaviors. Harassment is defined as actions that intend to harass, annoy, or alarm another person. 

Striking, shoving, kicking, or otherwise subjecting a person to unwanted physical contact, or 

attempts or threats to do the same are forms of harassment. Other forms of harassment include: 

following a person, engaging in a course of conduct that alarms or seriously annoys another 

person and that serves no legitimate purpose, destroying private or public property, physical or 

verbal attacks upon or interference that prevents another person from conducting customary 

affairs, puts them in fear for their safety, or causes physical injury, and conduct less than a 

physical attack which does the same. Stalking is defined as engaging in a course of conduct 

directed at a specific person that would cause a reasonable person to fear for the person’s safety 

or the safety or others, or to suffer substantial emotional distress. Any practice that limits or 

prohibits persons from fulfilling God’s call on their lives is strongly discouraged. 

 

Domestic or Dating Violence 
Domestic or dating violence, in any form (verbal or physical), will not be tolerated. Fits of rage, 

loud arguments, breaking, throwing, or damaging personal or campus property are prohibited. 

Domestic violence crimes are felony or misdemeanor crimes of violence committed by a current 

or former spouse of the victim, by a person who is cohabitating with the victim as a spouse, by a 

person similarly situated to a spouse of the victim under the domestic or family violence laws of 

the jurisdiction, or by any other person against an adult or youth victim who is protected from 

that person’s acts under the domestic or family violence laws of the jurisdiction. Dating violence 

is violence committed by a person 1) who is in a social relationship of romantic or intimate 

nature with the victim, and 2) where the existence of such a relationship shall be determined 

based on a consideration of the following factors: a) the length of relationship, b) the type of 

relationship, and c) the frequency of interaction between the persons involved in the relationship. 

Domestic or dating violence includes, but is not limited to, physical or sexual abuse, or the threat 

of such abuse. 

 

Procedures and Reporting Process for Victims 

 

Evidence may be necessary to prove the alleged criminal offense or to obtain a protection order; 

therefore, if the incident has just occurred, victims of sexual assault or violence should not bathe 

or shower so that evidence may be gathered during a professional medical exam. Clothes worn 

after the assault should be placed into a paper bag and provided to the responding police agency 

or given to the hospital examiner, should those services be desired by the victim. 

 

Students and employees who believe they have been the subject of sexual misconduct or 

violence are strongly encouraged to report the alleged occurrence(s) as soon as possible to the 

Campus Security Office (484-614-2965 or 610-917-1447) or the Residence Director on call 

(484-919-8786). Local authorities may also be called directly by dialing 911 or 9-911 from a 

University phone line. The longer the delay in reporting the behavior, the more difficult it 

becomes to effectively resolve the issue.  
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Students and employees may also contact the Title IX Coordinator (Jeff Thompson, 610-917-

1419), the Student Life Office (610-917-1468) or the Director of Human Resources (610-917-

1422) to report past incidents of sexual misconduct or violence. 

 

Members of the University community that are victims of sexual misconduct or violence have 

the option to notify proper law enforcement authorities. The University will assist in notifying 

law enforcement if the victim so chooses; however, the victim may decline to notify such 

authorities. 

 

The University will protect the confidentiality of the victim to the extent permitted by law. 

Reports of violations or suspected violations will be kept confidential, to the extent possible, 

consistent with the need to conduct an adequate investigation. Staff involved in legal or criminal 

proceedings, in providing academic or residential accommodations, or counseling, health, 

mentoring, or other support services will have access to the information needed to fulfill their 

obligations. Crime reporting required by the University and made available to the public, by law, 

cannot contain personally identifiable information. 

 

The University is obligated by law to conduct a prompt, fair, and impartial investigation when it 

becomes aware of an alleged incident and to take appropriate steps to address the situation. 

Members of the Health and Wellness Center staff (the Director and Contracted Counselors) are 

confidential resources and do not report incidents unless the victim specifically requests them to 

do so. The only details shared are to capture general details about the incident (date, time, 

location, and incident type) for statistical inclusion in the University’s Annual Security and Fire 

Safety report. The University is a small community, however; should the University become 

aware of information from sources other than the victim (such as concerned friends or faculty) 

the University is obligated to investigate. Off-campus counselors, advocates, and health care 

providers will also generally maintain confidentiality and not share information with the 

University unless the victim requests the disclosure and signs a consent or waiver form. 

 

When a student or employee makes a report to the University that the student or employee has 

been a victim of sexual misconduct or violence, including dating violence, domestic violence, 

sexual assault or stalking, whether or not the offense occurred on or off campus, the University 

will provide the student or employee a written explanation of the student’s or employee’s rights 

and options (see the attached Federal Campus Sexual Assault Victims’ Bill of Rights). 

 

The University will provide written notification to students and employees about existing 

University and community resources including counseling, heath, and victim advocacy services. 

The University will also provide written notification to victims about options for and assistance 

in changing academic, living, and work situations.  The University will make accommodations if 

the victim requests them and if they are reasonably available, regardless of whether the victim 

chooses to report the crime to local law enforcement (see the attached Information Sheet, 

Appendix A). 

 

Disciplinary Process 

 

The following provides an explanation of the procedures for institutional disciplinary action in 

cases of sexual misconduct and violence, including domestic violence, dating violence, sexual 

assault or stalking. 
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Student Disciplinary Process   

 

Sanctions 
One should expect the University to confront, with firmness and with love, any circumstance or 

behavior that might hinder personal growth or disrupt community life. The University believes 

that when a student chooses to disregard community expectations it has the obligation to suspend 

his or her community privileges for a time, including housing, class participation, and co-

curricular activities. Intermediate consequences are employed wherever possible to avoid 

expulsion from school or eviction from the residence halls. Each incident is reviewed on a case 

by case basis, with consideration to (1) the severity of the violation, (2) the context of the 

incident, (3) the responsiveness of the accused to confrontation, (4) confession, and (5) the 

degree to which the individual displays genuine repentance.  

 

When it employs sanctions, the University intends to: 

 Be fair and consistent. 

 Promote change in the individual. 

 Provide restitution (in the case of theft and loss). 

 Restore the individual to community. 

 

The following is a list of possible sanctions available to the University.  More than one of the 

sanctions may be imposed for any single violation. Other sanctions may be used when deemed 

appropriate. 

 

 Warning- A statement of the standards of conduct is made to the student with an official 

warning concerning future behavior. 

 Loss of Privileges-Denial of specified privileges for a designated period of time. 

 Fines-Fines vary according to the violation, and may include all costs involving damage 

to University or private property. 

 Restitution-Compensation for loss, damage or injury. This may take the form of 

appropriate service and/or monetary or material replacement. 

 Discretionary Sanction-Work assignments, service to the University or other related 

discretionary assignments. 

 Mentoring/Accountability-The student is required to meet for a specified period of time 

with a faculty or staff mentor for accountability and support. 

 Memo of Understanding-A student has a mandatory meeting with Student Life 

personnel on a specific matter and signs a memo of understanding acknowledging 

expectations and consequences. 

 Disciplinary Contract-A student is placed on disciplinary contract for minor and/or 

repeated behavioral infractions. When placing a student on disciplinary contract the 

University intends to communicate that the student’s behavior is serious and that 

subsequent behavioral violations, as well as failure to complete disciplinary action, will 

result in more serious disciplinary action, up to and including immediate dismissal from 

the University. 

 Disciplinary Probation-The student is expected to show development in responsible 

actions toward the University and members of the community for a specified period of 

time. A student is placed on disciplinary probation for major and/or repeated behavioral 

infractions. When placing a student on disciplinary probation the University intends to 

communicate that the student’s behavior is jeopardizing their enrollment and that 
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subsequent behavioral violations, as well as failure to complete disciplinary sanctions, 

will likely result in an immediate dismissal from the University. Probationary students 

are ineligible to hold student leadership and ministry positions, may not participate in 

public ministry or NCCAA athletics at the University, and may forfeit institutional 

scholarship awards. The University generally informs the parents or legal guardians of 

students who are placed on disciplinary probation as permitted under the Family 

Educational Rights to Privacy Act. 

 Interim Suspension-Students are denied access to the residence halls and/or to the 

campus (including classes) and/or all University activities or privileges for which the 

student might otherwise be eligible. Interim supervision by University officials may be 

imposed: 

o To ensure the safety and well-being of members of the University community or 

preservation of University property; 

o To ensure the student’s own physical or emotional safety and well-being; 

o If the student poses a definite threat of disruption of, or interference with, the 

normal operations of the University. 

 Suspension-the student is involuntarily separated from the University for a specified 

length of time. Suspended students are required to leave campus for the duration of their 

suspension and may not attend class, reside in the residence halls, attend Chapel, eat in 

the Dining Commons, etc. Absences from classes and chapels are not excused and faculty 

members are not obligated to permit students to make up missed classroom work. All 

academic and financial consequences caused by the suspension are the responsibility of 

the student. 

 Withdrawal-The student is permitted to withdraw from the University without the 

privilege of returning until a time specified. 

 Dismissal-The student is permanently separated from the University. No refunds are 

made, all financial aid may be cancelled, and the student will suffer academic 

consequences of his/her actions. Dismissed students are required to leave campus 

immediately, will receive failing grades in all their classes and will not receive a refund. 

 

It is important to note that in respect to discipline, a private university, such as The University of 

Valley Forge, does not follow civil rules of evidence. In determining whether or not a violation 

has occurred, the standard “more likely than not” is applied, rather than “proof beyond a 

reasonable doubt.” Occasionally, situations arise in which one student’s testimony directly 

contradicts another student’s testimony. When this occurs, the University will decide the matter 

based on the credibility of the testimony. 

 

The University is not required to impose the same discipline in all situations involving the same 

violation of community standards. However, to honor consistency, consideration is always given 

to impose the same sanction for the same violation. Consideration will be given to the specifics 

of the incident and to the previous behavior of the student(s) involved. More serious disciplinary 

action will be taken in situations involving repeated violations. Below is a list of typical 

violations and the sanctions that will be considered when students violate community standards. 

UVF may be required to respond to violations that do not appear on this list. The University will 

assess each case based on the expectations found in the Student Handbook and impose 

appropriate sanctions. 
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Disciplinary Levels and Sanctions 
It is important that students understand the expectations that the University has for their 

participation in the community. It is also important that students have a clear understanding of 

the consequences when they choose to act in ways that are inconsistent with the expectations of 

the University. The University has identified three disciplinary levels and provided general 

guidelines for the sanctions that are typically used when responding to behavioral violations: 

 

Level 1-A level 1 infraction is a first-offense, incidental or minor infraction of university policy: 

accidents, dress code violation, entertainment violation (walk-in), quiet hour violation, failed 

room inspection, parking violation, exceeding allowable chapel absences, burning candles, etc.  

 

Disciplinary sanctions in this category include but are not limited to a warning, fine, community 

service, reduction in community privileges (quiet hours, visitation), restitution, etc. 

 

Level 2-A level 2 infraction is a serious or repeated infraction of university policy: repeated level 

1 infraction, lack of follow through on a level 1 sanction, chapel probation, minor visitation 

violation with a person of the opposite sex, pornography (walk-in, first offense), pranks, minor 

sexual immorality (walk-in, first offense), alcohol or tobacco use (walk-in, first time offense, 

minor use), profanity, language or acts of racist intent, etc.  

 

Disciplinary sanctions in this category include but are not limited to all Level 1 responses, memo 

of understanding, disciplinary contract, mentoring, professional counseling, suspension of public 

ministry (including traveling teams), removal from student leadership positions, removal from 

athletic participation, curfew restriction, suspension, etc. 

 

Level 3-A level 3 infraction is a very serious or dangerous infraction of university policy: 

repeated level 2 infraction, lack of follow through on a level 2 sanction, exceeding allowable 

chapel absences after being placed on chapel probation, scanning and then leaving chapel 

without proper permission, serious or repeated visitation violation with a person of the opposite 

sex, pornography (call-in, repeated offense), sexual immorality, theft, vandalism, alcohol or 

tobacco use (call-in, repeated offense, major use), illegal drug use, lying, harassment, stalking, 

violation of the law, hazing, violent behavior, occult practices, serious or repeated language or 

acts of racist intent, etc.  

 

Disciplinary sanctions in this category include but are not limited to all Level 2 responses, 

restitution, disciplinary probation, suspension, withdrawal, dismissal, etc. 

 

Sexual Misconduct and Violence 

The University will follow the disciplinary process described above when addressing concerns, 

violations of the University’s community standards, or potential crimes. In cases of sexual 

harassment, including sexual misconduct and violence, both the complainant and the respondent 

will be notified by the Title IX Coordinator, in writing, of the outcome of the investigation and 

the University’s response.   

 

Appeal Process 
Generally, disciplinary decisions involving a resident student’s progress through the 

organizational structure and are handled at the most appropriate level. For example, minor 

disciplinary infractions often involve a discussion between the Resident Assistant and the 

student. The purpose of the discussion is to communicate to the student why their behavior was 
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inappropriate and seek the student’s agreement to not repeat the behavior. The Resident Assistant 

will not determine sanctions but will review the situation with their Residence Director. Usually, 

the Residence Director will meet with the student to discuss the matter although in minor 

disciplinary situations this is not always necessary. Students are encouraged to meet with the 

Residence Director to discuss the potential of disciplinary sanctions. Should a Residence 

Director act without talking with the student involved, the student may send a written request to 

the Residence Director asking them to reconsider the decision 

 

Moderate and repeated disciplinary infractions will involve the direct intervention of the Campus 

Director. Severe or repeated moderate disciplinary infractions will involve the Campus Director 

and the Vice President of Student Life. The Vice President of Student Life generally becomes 

involved in disciplinary situations involving commuter students but may choose to assign the 

matter to a member of the Student Life staff. 

Students may appeal a disciplinary decision on grounds that: 

 

 Due diligence was not provided to the student, (i.e., there is evidence that some aspect of 

the hearing was prejudicial, arbitrary, or capricious). 

 New and significant information, not reasonably available at the time of the initial 

hearing, has become available. 

 The sanction or remedy imposed is not in due proportion to the nature and seriousness of 

the offense or in keeping with the disciplinary guidelines outlined in the Student 

Handbook. 

 

Students who wish to appeal a disciplinary decision of a Residence Director or Campus Director 

should submit a letter of appeal to the Vice President of Student Life within three working days 

of the communication of the decision by the Residence Director or Campus Director. The letter 

of appeal should outline the facts in the matter, the disciplinary decision of the Residence 

Director or Campus Director, the rationale for why the decision is being appealed, and a list of 

persons the student wishes to participate in the appeal (if applicable). The Vice President of 

Student Life generally requests a meeting with the student and the Residence Director to discuss 

the appeal and may invite other persons to participate in the appeal. Students may request that 

other persons be permitted to participate in the appeal; however, the Vice President of Student 

Life may deny the request for a variety of reasons, including a determination that such persons 

will not provide information relevant to consideration of the appeal. 

 

Students who wish to appeal a disciplinary decision should submit a letter of appeal to the Vice 

President of Student Life within three working days of the communication of the decision of the 

Vice President of Student Life. (The letter of appeal should contain the same elements as 

described above.) The President of the University generally requests a meeting with the student 

and the Vice President of Student Life, as well as other resource persons as appropriate, to 

discuss the appeal. If a student wishes to appeal an original sanction of suspension or dismissal, 

the University generally requires that the student immediately leave campus and may not return 

unless requested to do so to participate in the appeal process. Should an appeal be granted, class 

absences will become excused. Students should be aware that original sanctions may be 

affirmed, increased, or decreased during the appeal process as determined by the person who 

hears the appeal. The President serves as the final appeal officer. 
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Employee Disciplinary Process 

 

Disciplinary Procedure 6.3.1 Grounds for Disciplinary Action.  

 

The University reserves the right to discipline and/or terminate any employee who violates 

University policies, practices, or rules of conduct. While not intended to list all the forms of 

behavior that are considered unacceptable in the workplace or elsewhere, the actions listed in 

Section 4.2.2 of this Handbook are examples of rule infractions or misconduct that will result in 

disciplinary action, up to and including termination of employment.  

 

6.3.2 Procedures.  

 

Disciplinary action is any one of a number of options used to correct unacceptable behavior or 

actions. Discipline may take the form of oral warnings, written warnings, probation, suspension, 

demotion, discharge, removal, or some other disciplinary action, in no particular order. The 

course of action will be determined by the University at its sole discretion as it deems 

appropriate.  

 

6.3.3 Termination.  

 

Employment with the University is on an at-will basis and may be terminated voluntarily or 

involuntarily at any time. Upon termination, an employee is required: 

 

 To continue to work until the last scheduled day of employment; 

 To turn in all reports and paperwork required to be completed by the employee when due, 

and no later than the last day of work;  

 To return to the Director of Human Resources all files, documents, equipment, keys, 

access cards, software, or other property belonging to the University that are in the 

employee’s possession, custody or control, and all passwords; and  

 To participate in an exit interview as requested by the director of the department in which 

the employee was employed. 

 

Community Life Covenant & General Standards of Conduct 4.2.1  

 

The Community Life Covenant adopted by the Board of Trustees of the University applies to all 

members of the University community that share or participate in the community life of the 

University. Employees are required to sign the Community Life Covenant as a condition of their 

initial and continued employment. The Community Life Covenant states, among other things, 

that, “the University stands firm in its commitment to be consistent with the values, habits and 

attitudes of Scripture. The University of Valley Forge is committed to fostering a safe and 

Christian Community.” A copy of the Community Life Covenant is attached as Appendix 13.2 to 

this Handbook.  

 

4.2.2 General Standards of Conduct.  

 

The work rules and standards of conduct for the University, and the University’s commitment to 

being a model of Christian and biblical principles, are important, and the University regards them 

seriously. All employees must become familiar with the rules and standards of conduct adopted 
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or promoted by the University. In addition, employees are expected to follow those rules and 

standards faithfully in doing their own jobs and in conducting the University’s business, and 

whether on duty or off duty, and whether on University property or elsewhere. Please note that 

any employee who deviates at any time or at any location from these rules and standards will be 

subject to disciplinary action, up to and including termination of employment.  

 

While not intended to list all the forms of behavior that are considered unacceptable in the 

workplace or elsewhere, the following are examples of rule infractions or misconduct that will 

result in disciplinary action, up to and including termination of employment. The University 

reserves the right to determine the severity and extent of any disciplinary action based on the 

circumstances of each case.  

 

 Unauthorized time away from the workstation;  

 Excessive or unexcused absenteeism or tardiness;  

 Unauthorized use of University property, equipment, devices, or assets;  

 Damage, destruction or theft of University property, equipment, devices or assets;  

 Removing University property without prior authorization or disseminating University 

information without authorization; 

 Failure to pay a student account in a timely fashion;  

 Failure to make regular student loan payments;  

 Insubordination or refusal to comply with directives;  

 Falsification, misrepresentation or omission of information, documents, or records;  

 Lying; 

 Failing adequately to perform job responsibilities or to meet standards of quality; 

 Disclosing confidential or proprietary University financial, student, or other information 

without permission;  

 Actions taken in violation of the Family Educational Rights and Privacy Act of 1974 

(“FERPA”); 

 Illegal or violent activity;  

 Falsifying timecard records;  

 Falsifying injury reports or reasons for leave; 

 Obscene, abusive, or disruptive language or behavior;  

 Engaging in the unlawful manufacture, distribution, dispensing, possession or use of a 

controlled substance (drugs or alcohol); 

 Use of any tobacco products on University property;  

 Theft, misappropriation, or unauthorized possession or removal of other's property; 

 Acts of physical violence;  

 Immoral or indecent conduct;  

 Acts of discrimination or harassment;  

 Reporting to work when intoxicated or when ability is impaired because of alcohol or 

drug use;  

 Any act or conduct that is discriminatory in nature toward another person’s race, creed, 

color, national origin, sex, (including sexual harassment), age, disability, genetic 

information, political affiliations, or any other characteristic protected by federal, state, 

and local laws;  

 Disregard for safety and security procedures;  

 Disparaging or disrespecting supervisors and/or co-workers; 
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 Failure to sign or to adhere to the University Community Life Covenant;  

 Any other action or conduct that is inconsistent with University policies, procedures, 

standards, or expectations, or that violates or is contrary to any of the provisions of this 

Handbook. 

 

The University will follow the disciplinary process described above when addressing concerns, 

violations of the University’s standards of conduct, or potential crimes. Additional polices and 

processes will guide the University’s response to alleged reports of sexual misconduct and 

violence. The University’s full Sexual Violence and Misconduct Policy may be viewed on the 

Student Consumer Information page of the University’s website at 

http://www.valleyforge.edu/studentconsumerinformation.  

 

Other Information 

 

A victim may decide to pursue legal orders of protection. Where applicable, the University will 

use reasonable measures to honor orders of protection, no contact orders, restraining orders, or 

similar lawful orders issued by a criminal, civil, or tribal court or by the University. 

 

Retaliation against someone who reports an incident or concern, or provides assistance to 

University staff in gathering information about an incident or concern, is strictly prohibited by 

University policy and law. Students and employees should be careful to avoid any behavior that 

could be experienced as retaliation and are invited to seek counsel from Student Life staff or the 

Director of Human Resources.  

 

Federal Campus Sexual Assault Victims’ Bill of Rights Information 

 

The University of Valley Forge 

 

 

The United States Congress enacted the "Campus Sexual Assault Victims' Bill of Rights" in 

1992 as a part of the Higher Education Amendments of 1992 (Public Law: 102-325, section 

486(c)).  

 

This law requires that all colleges and universities (both public and private) participating in 

federal student aid programs afford sexual assault victims certain basic rights. It also requires the 

school to notify victims of their option to report their assault to the proper law enforcement 

authorities. Schools found to have violated this law can be fined up to $27,500 or lose their 

eligibility to participate in federal student aid programs. Complaints about schools that have 

failed to comply with this law should be made with the U.S. Department of Education.  

  

The "Campus Sexual Assault Victims' Bill of Rights" exists as a part of the campus security 

reporting requirements, commonly known as the Jeanne Clery Act. 

 

The University of Valley Forge will ensure that the following rights are afforded to both the 

accuser and accused of an alleged incident of sexual assault: 

 

 The accuser and the accused must have the same opportunity to have others present 

during any information gathering or disciplinary proceedings. 

http://www.valleyforge.edu/studentconsumerinformation
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 Both parties shall be informed of the outcome of any disciplinary proceedings. 

 Survivors shall be informed of their options to notify law enforcement. 

 Survivors shall be notified of counseling services. 

 Survivors shall be notified of options for changing academic and living situations.  

 

 

In addition, the University of Valley Forge encourages both parties take advantage of local 

resources, such as the Crime Victims’ Center of Chester County (www.cvofcc.org), for direction 

and advice in reporting the incident and receiving services. Students will also be offered the 

opportunity to receive regular follow-up contact and mentoring through with one of our 

Residence Life Directors. Student Life services may be obtained by calling 610-917-1468 (AJ 

Gansler), the Director On Call number (484-919-8786), or the Health and Wellness Center 

number (Lauren Born, 610-917-1465). 

 

 

For more information about services available to victims of sexual assault, or the disciplinary 

process of the University, please refer to the attached Information Sheet, the Student Handbook 

posted at http://www.valleyforge.edu, the Sexual Misconduct and Violence Policy which may be 

viewed on the Student Consumer Information page of the University’s website at 

http://www.valleyforge.edu/studentconsumerinformation, or contact the Student Life Office. 

 

Information Sheet 

 

We know you are going through a difficult time and understand that there are many issues, 

feelings, and concerns to be considered. Please know that we are prepared and willing to 

provide on-going help and support. - Jennifer Gale, Vice President of Student Life 

  

Important Procedures and Resources 

 

We encourage you to go to the Phoenixville Hospital (144 Nutt Road, 610-983-1222), or Paoli 

Hospital (W. Lancaster Avenue, Paoli, 484-565-1043) Emergency Room for medical services. 

These hospitals have trained professionals who specialize in sexual assault. They will conduct an 

interview and offer to perform a rape kit procedure. Call the numbers above in advance to make 

sure a Sexual Assault Nurse Examiner is on duty. We can support you by accompanying you to 

the hospital. 

 

Please do not bathe or shower if an assault just occurred. This is so that important evidence can 

be gathered during the medical exam. Please place clothes worn after the assault and place into a 

paper bag and provide this to the responding police agency or take with you to the hospital. 

 

The Crime Victims’ Center of Chester County (CVCoCC—135-137 W. Market Street, West 

Chester, 610-692-7273 or 7420) provides free professional resources to victims of sexual assault, 

including victim’s advocacy services and counseling. The CVCoCC is available 24 hours/day 

and can send a trained advocate to accompany you to the hospital exam or law enforcement 

interview, if desired. 

 

You have the option to notify law enforcement regardless of what action is taken with the 

University. The Vice President of Student Life, Residence Life Directors, and Campus Security 

http://www.cvofcc.org/
http://www.valleyforge.edu/
http://www.valleyforge.edu/studentconsumerinformation
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are able to initiate that process. We can support you by accompanying you when being 

interviewed by law enforcement and/or inviting a representative of the CVCoCC (above) to 

accompany you. 

 

Resources Available: 

 

In addition to the community services above, we encourage you to take advantage of free, 

professional and confidential counseling and health services through our Health and Wellness 

Center. You may arrange for a counseling or health center appointment by calling Lauren Born, 

Director of the Health and Wellness Center, at 610-917-1465 or by emailing 

leborn@valleyforge.edu. 

 

Both our contracted counselor and nurse can discuss other community counseling and health 

services which may also be available to you. 

 

Conduct Proceedings and Sanctions: 

 

Conduct proceedings and disciplinary action may be provided by the University. The University 

will provide a prompt, fair, and impartial investigation and resolution by officials who receive 

annual sexual violence training, including how to gather information, support the safety of the 

victim, and promote accountability. The University will follow its disciplinary procedures and 

any resulting sanctions, as outlined in the Student Handbook, the Employee Handbook, and in 

light of the Federal Campus Sexual Assault Victim’s Bill of Rights. The Sexual Misconduct and 

Violence Policy may be viewed on the Student Consumer Information page of the University’s 

website at http://www.valleyforge.edu/studentconsumerinformation.  

 

Possible Protective Measures: 

 

The Vice President of Academic Affairs Office (610-917-1401) can provide assistance with 

academic demands by offering help with rescheduling exams and other expectations, as well as 

provide information on course change or withdrawal policies.  

 

The Director of Human Resources (Ronnie Bird, 610-917-1422) or the Student Co-op Program 

Coordinator (Judy Walsh, 610-917-1537) can provide assistance with employment or working 

arrangements. 

 

The Student Life Office, Vice President of Student Life (Jennifer Gale, 610-917-1488) can 

provide assistance with coordinating changes in living arrangements, if you desire, and 

information on other possible accommodations.  

 

The University will honor any other protective measures that are the outcome of campus conduct 

proceedings.  

 

You may decide to pursue legal orders of protection. The University will use reasonable 

measures to honor any lawful no-contact or restraining order when you notify us of the order. 

 

 

You are encouraged to call the Director On-Call number (484-919-8786) or Campus 

Security (484-614-2965) at any time.  

http://www.valleyforge.edu/studentconsumerinformation
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INFORMATION REGARDING REGISTERED SEX OFFENDERS IN PENNSYLVANIA 

The following information is provided in accordance with the “Campus Sex Crimes Prevention 

Act” of 2000, which amends the Jacob Wetterling Crimes Against Children and Sexually Violent 

Offender Registration Act, the Jeanne Clery Act and the Family Educational Rights to Privacy 

Act of 1974. This act requires institutions of higher education to issue a statement advising the 

campus community where law enforcement information provided by a State concerning 

registered sex offenders may be obtained. 

 

The Commonwealth of Pennsylvania maintains a system for making certain Registry 

Information on violent sex offenders publicly available. Pennsylvania’s Megan Law, 42 PaC.S 

9799.1, requires the State Police to create and maintain a registry of persons who have either 

been convicted of or entered a plea of guilty to, or adjudicated delinquent of certain sex offenses 

listed in Megan’s Law. The Pennsylvania State Police is required to make certain information on 

registered sex offenders available to the public through an internet website. The Pennsylvania 

State Police has established this website according to the requirements of 42 Pa.C.S. 

9798.1.  Pertinent web address for securing related information is: 

https://www.pameganslaw.state.pa.us/. 

 

Community notification is the process by which the community law enforcement officer notifies 

the community of the presence of the violent predator. The chief law enforcement officer notifies 

the community using a community notification flyer. Megan’s Law requires notification to the 

President of each college, university, and community college located within 1,000 feet of a 

sexually violent predator or out-of-state offender residence. Additionally, if this person lists 

employment or being a student at a university or college, the chief law enforcement officer in the 

municipality will notify the affected college or university. 

 

EMERGENCY RESPONSE AND EVACUATION PROCEDURES 

The University of Valley Forge uses an Emergency Notification to notify students and 

employees in a timely manner when it is determined that there is a “significant emergency or 

dangerous situation involving and immediate threat to the health or safety of students or 

employees occurring on campus.” The notification to the campus community may contain only 

the information that is reasonably necessary to promote the safety of the campus community as 

dictated by the situation. An Emergency Notification will be released as soon as reasonably 

necessary and “without delay,” unless notification will compromise efforts to assist a victim, or 

to contain, respond to, or otherwise mitigate the emergency. After the initial notification, follow-

up information must be disseminated to the community via the mediums stated below. An 

Emergency Notification can be related to criminal activity that is not subject to the timely 

warning standard required by the Clery Act, but is not necessarily related to criminal activity.  

 

Examples of situations that may constitute the University’s decision to issue an Emergency 

Notification include, but are not limited to:  

 

1. Situations where serious injuries may or have occurred. Examples include, but are not 

limited to:  

 Fire 

 Bomb threat 

 Building collapse 

https://www.pameganslaw.state.pa.us/
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2. Situations that cause major disruption to campus operations. Examples include, but are 

not limited to:  

 Power outages 

 Weather-related situations 

 Serious acts or threats to campus property 

 

Decision to Issue Emergency Notifications – Responsibility 

The decision to issue an Emergency Notification is made in coordination and consultation by at 

least two of the following personnel from the President’s Cabinet:  

 

President’s Cabinet  

 University President 

 Chancellor 

 Vice President of Academic Affairs  

 Vice President of Student Life 

 Vice President of Institutional Effectiveness 

 Vice President of Finance 

 Vice President of Development 

 Director of Facilities Operations 

 University Counsel 

 Director of Operations 

 

Note: The decision to issue an Emergency Notification shall include a specific designation of the 

University office or person to be responsible for overseeing the dissemination of the warning.  

How Emergency Notifications are Issued 

 Emergency Notification messages will be issued to students and employees upon the 

confirmation of a significant emergency, dangerous situation, incident or crime, 

impacting the campus community and/or the surrounding area.  

 The President’s Cabinet will determine: 1) the process UVF will use to confirm that there 

is such a significant emergency or dangerous situation; 2) the appropriate segment or 

segments of the campus community to notify; 3) the content of the notification; and 4) 

the specific notification system. An emergency or dangerous situation may be confirmed 

by the Department of Safety, outside law enforcement or emergency management 

organizations.  

 Upon confirmation of an emergency situation that requires an immediate response, the 

President’s Cabinet will communicate and/or convene without delay to implement the 

notification process. In an extreme emergency, the notification process will be 

implemented at the sole direction of Director of Security or alternate.  

 This information may be disseminated to campus community members via a variety of 

mechanisms or mediums. The University of Valley Forge will use one or more of the 

following means:  

o Text messaging to cell phones of those enrolled in the service  

o Electronic mail messages  

o Public announcements  

o Public address system  
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o Postings and signage in residence halls and other highly visible locations 

throughout campus including staff/faculty lounges  

o Other methods deemed necessary that may be used in the information 

dissemination process 

o After the initial notification, follow-up information must be disseminated to the 

community via the mediums stated above 

Informing the Larger Community of Emergency Notifications  

If the President’s Cabinet determines that notification of audiences other than students and 

employees is necessary and appropriate, the University of Valley Forge’s procedures for 

disseminating emergency information to the larger community will include making pertinent 

information available on the University web site (http://www.valleyforge.edu) as well as use of 

its Campus Security (484-614-2965). In addition, the University will provide emergency 

information to area broadcast media as appropriate.  

 

Testing Procedures  

The University of Valley Forge will test its Emergency Notification procedures on at least an 

annual basis, including publicizing its procedures in conjunction with at least one test per 

calendar year. The University will document the exercise with a description, date and time, and 

whether or not it was announced.  

Additional Information 

Further information relative to the University’s emergency response plan, including procedures 

specific to particular types of emergencies, question and answers, and useful links can be found 

on the University of Valley Forge web site at http://www.valleyforge.edu/campussafety. 

MISSING STUDENT NOTIFICATION POLICY 

In accordance with federal law, it is the policy of the University of Valley Forge that each 

student will be informed annually of the following missing student notification procedure. This 

policy focuses on students living in on campus residential housing: 

 

Registering a Confidential Emergency Contact  

New residential students will be given opportunity to identify a confidential emergency contact 

through the New Student Health Form. This confidential contact is to be notified not more than 

24 hours after the student is deemed missing. Students under 18 years of age, if not emancipated, 

will also be required to give a custodial parent or guardian’s contact information. 

 

All residential students will be notified annually, via email, of their opportunity to register or 

change their confidential contact at any time through the Health Center. 

 

Deeming a Student Missing  

A resident student may be deemed missing if it is reported to appropriate college personnel 

(Campus Security, a Residence Life Director, the Student Life Office, or the Director On-Call) 

that the student has been unreachable via personal contact, telephone, email or other means of 

electronic communication for 24 hours or more.  

 

Emergency Contact Procedures  

Missing persons should be reported to Campus Security immediately. Campus Security will 

contact the Vice President of Student Life. Once a missing persons report has been filed with 

http://www.valleyforge.edu/
http://www.valleyforge.edu/campussafety
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Campus Security, the following emergency contact procedures will be initiated no later than 24 

hours after a student is deemed missing:  

 

o Campus Security will notify law enforcement offices at the Schuylkill Township 

Police Department and the Pennsylvania State Police and the student’s 

confidential emergency contact.  

o If a student is under 18 years of age and not emancipated, the missing student’s 

parents or his/her confidential emergency will be notified by the Vice President of 

Student Life contact no later than 24 hours after the student is deemed missing.  

o The Vice President of Student Life will notify other campus offices having a need 

to know (e.g. the President’s Cabinet, other Residence Life Staff, etc.).  

 

Annual Notification  

Annual notification of this policy will be sent by email and placed in the Student Handbook, on 

myValleyForge (http://my.valleyforge.edu) and the UVF website.  

This statement of policy will also be found in the Annual Security Report, which is made public 

on October 1 of each year. 

 

SAFETY TIPS 

Safety and security is the responsibility of every student, staff, and faculty member. Campus 

Security recommends that students and personnel routinely examine their room or office and 

notice any potential hazards that can be corrected to maintain a safe environment such as: 

 Securing personal property. Do not leave purses, backpacks and other personal property 

unattended, especially in rooms and offices with open doors or other common use areas 

such as the Dining Commons. It only takes a few seconds for someone to pick up your 

property and walk away. 

 Engraving an ID number on personal property, recording the serial number, and keeping 

this information in a safe location. 

 Carrying office and room keys (including proxy cards if applicable) with you at all times. 

 Notifying Campus Security and locking doors when working alone at night. 

 Ensuring that doors and windows are closed and locked when vacating a room or office. 

 Safety escorts are available from Campus Security when walking to and from buildings 

after dark. 

 Locking vehicles when not in use. 

 

EMERGENCY CONTACT INFORMATION 

 

CAMPUS SECURITY     (484) 614-2965 

        (610) 917-1447 

     For non-emergencies (610) 917-1818 

 

DIRECTOR ON-CALL     (484) 919-8786 

 

VICE PRESIDENT OF STUDENT LIFE   (610) 917-1488 

 

EMERGENCIES (AMBULANCE, FIRE OR POLICE) 911 

 

http://my.valleyforge.edu/
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SCHUYLKILL TOWNSHIP POLICE   (610) 933-5820    

 

CHARLESTOWN TOWNSHIP (PA STATE POLICE) (717) 299-7650  
 

 

CRIME STATISTICS 

The following tables provide a record of the crimes and disciplinary referrals that have been 

committed on or near the campus as reported to University officials for the past three years. 

 

 

CRIMINAL OFFENSES 

CATEGORY VENUE 2016 2017 2018 

CRIMINAL HOMICIDE: 

Murder and 

Non-Negligent 

Manslaughter 

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

Negligent Manslaughter  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

SEXUAL ASSAULT 

Rape 

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

1 

0 

0 

0 

 

0 

0 

0 

0 

Fondling  On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

0 

0 

0 

1 

1 

0 

0 

0 

2 

0 

0 

0 

Incest  On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

Statutory Rape  On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

0 

0 

0 

0 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

ROBBERY  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

AGGRAVATED 

ASSAULT 

 

 On Campus* 

 In dormitories or other residential buildings 

 

0 

0 

 

0 

0 

 

0 

0 
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 In or on noncampus building or property 

 On public property 

0 

0 

0 

0 

0 

0 

BURGLARY  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

2 

1 

0 

0 

 

2 

2 

0 

0 

 

0 

0 

0 

0 

MOTOR VEHICLE 

THEFT 

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

ARSON  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

 

HATE OFFENSES 

CATEGORY VENUE 2016 2017 2018 

CRIMINAL HOMICIDE: 

Murder and 

Non-Negligent 

Manslaughter 

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

Negligent Manslaughter  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

SEX OFFENSES: 

Forcible  

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

Non Forcible 

 Incest 

 Statutory Rape 

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

ROBBERY 

 

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 
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AGGRAVATED 

ASSAULT 

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

SIMPLE ASSAULT  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

INTIMIDATION  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

1 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

BURGLARY    

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

MOTOR VEHICLE 

THEFT   

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

ARSON  

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

LARCENY/THEFT    

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

DESTRUCTION/ 

DAMAGE/VANDALISM 

 

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 
 

 

 

ARRESTS 

CATEGORY VENUE 2016 2017 2018 

Weapons possessions  

 On Campus* 

 In dormitories or other residential buildings 

 

0 

0 

 

0 

0 

 

0 

0 
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 In or on noncampus building or property 

 On public property 

0 

0 

0 

0 

0 

0 

Drug-related violations  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

Liquor Law violations  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

 

 

DISCIPLINARY REFERRALS 

CATEGORY VENUE 2016 2017 2018 

Weapons possession  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

Drug-related violations  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

2 

1 

0 

0 

 

3 

3 

0 

0 

 

3 

3 

0 

0 

Liquor Law violations  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

1 

1 

0 

0 

 

0 

0 

0 

0 

 

1 

0 

0 

0 

 

 

 

OTHER CATEGORIES 

CATEGORY VENUE 2016 2017 2018 

Domestic Violence  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

0 

0 

0 

0 

 

0 

0 

0 

0 

 

2 

1 

0 

0 

Dating Violence  

 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

 

1 

0 

0 

1 

 

2 

0 

0 

0 

 

0 

0 

0 

0 

Stalking     
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 On Campus* 

 In dormitories or other residential buildings 

 In or on noncampus building or property 

 On public property 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

 

 
* This category includes all on campus incidents, including those listed in the category below, “In 

dormitories or other residential facilities.” Therefore, the two categories are not cumulative, but duplicative. 

 

 

 

Annual Fire Safety Report 

 

The University of Valley Forge is committed to fire safety in its residence halls and elsewhere on 

campus. All residence halls are equipped with smoke and heat detectors, fire extinguishers, 

emergency exit doors, and emergency lighting systems.  

 

FIRE DRILLS 

Mandatory fire drills are conducted at least two times per year. Fire drills are jointly supervised 

by personnel from the Student Life Office, Campus Security, and the Facilities Department. 

Reports of these drills and a fire log are maintained by the Student Life Office. 

 

FIRE SAFETY POLICIES 

The Student Handbook contains the following fire safety policies: 

 

Fire Regulations and Procedures  
It is essential for the safety of all members of the University community to be particularly careful 

about fire hazards. The burning of candles, incense, or oil lamps (any open flames) is prohibited 

in every University building except at special events with permission of university personnel. 

The fine for an open flame violation is $100.  
 

In Case of Fire:  
1. Begin evacuation. Notify all persons that they must immediately leave the building. Stay 

calm and keep order. Signs are posted in each residence hall giving appropriate 

evacuation routes. Evacuate using the nearest exit or stairwell. Assemble outside in your 

designated area.  

2. Set off the fire alarm. Set off the fire alarm at the nearest pull station. This is a building 

alarm only and will not automatically call the Fire Department.  

3. Call 911. Report fire to the Pennsylvania Emergency Operator (Dial 9, then 911). Be 

prepared to provide the operator with the location of the fire, giving building number, 

street name, and building entrance. This information can be found on the back door of 

each residence hall door.  

4. Contact University officials. Contact university officials (Campus Security, Residence 

Life Director) after you have dialed 9-911.  The Vice President of Student Life will be 

notified by either Campus Security or the Director On-Call. 

 

Fire Alarms and Fire Extinguishers  
When a fire alarm sounds, it is imperative that all students evacuate immediately and stand clear 

of the building and in their designated evacuation location until signaled by officials to enter. 
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Setting off a fire alarm without any sign of imminent danger is extremely irresponsible and a 

federal crime. Fire extinguishers are for emergency situations only. Students who tamper with or 

discharge extinguishers for any reason other than emergency situations will be fined $150 plus 

the cost of recharging the extinguisher.  

 

Smoke Alarms  
Smoke alarms have been placed throughout the residence halls. Batteries will be provided and 

replaced by the Facilities Department. Inoperable or malfunctioning smoke detectors should be 

reported to the Facilities Department immediately. Tampering with smoke detectors is a 

violation of federal law and puts you, your roommate, and your neighbors at risk. Serious 

disciplinary action will be taken if students are found to have tampered with smoke detectors. 

Missing batteries will be reported to the Residence Life Directors for appropriate disciplinary 

action. 

 

Fire Drills  
Fire regulations require that fire drills be held periodically. There is a fine of $25 for students 

who fail to immediately evacuate during a fire drill.  

 

Residence Hall Evacuation Locations  
 

Building Name Building # Evacuation Location 

DiTrolio Hall 3 Yard between Beuttler Hall and Student Life Office 

Buettler Hall & Annex 4 Parking lot across Beulah Heights Street 

Shelton Hall 5 Green Lane Commons 

Wells Hall 6 Green Lane Commons 

Damiani Hall 8 Green Lane Commons 

Beisel Hall & Annex 10 Green Lane Commons 

Bongiorno Hall 54 Parking lot behind Dining Commons 

Berkey Hall 23 Field next to Bongiorno Hall 

Paproski Hall 24 Field next to Bongiorno Hall 

Building 32 32 Parking lot behind Solomon’s Porch 

Building 33 33 Parking lot behind Solomon’s Porch 

Hartwick House 101 Upper parking lot 

 

Safety Stations  
Safety Stations are located within the main hall or lounge of campus residence halls. Each station 

has a first aid kit, emergency contact information, and a phone that can be used to access 

Campus Security or 911 services. Tampering, disabling, or removing items from the Safety 

Station will result in disciplinary action. In addition to Safety Stations there is also an Emergency 

Phone located in the south entrance of the Harrup Administration Building and all elevator call 

buttons will contact Campus Security. 

 

Electrical Appliances  
The use of electrical appliances is limited for safety reasons. Irons, hot pots, coffee makers, and 

refrigerators (maximum of one per room) smaller than 3ft high and 2ft wide are permitted. Items 

that are prohibited include halogen lamps, hot plates, toaster ovens, microwaves, ovens, kerosene 

heaters, and indoor grills or skillets (e.g. George Foreman).  
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UL – approved electric heaters are permitted as long as they are in good condition and have been 

approved by the Facilities Department to insure that the proper amperage is available. Residents 

are urged to observe all safety instructions when operating electric heaters and to use them with 

extreme caution. The University provides microwaves and refrigerators for most floors. Cooking 

is not permitted in residence hall rooms. 

 

Fire Safety Education 

Fire safety education is conducted by various means throughout the school year. Floor plans, 

evacuation routes, evacuation assembly locations, drill procedures, and fire safety policies are 

reviewed by Student Life Staff at the Residence Life Meeting and by RAs at the first floor 

meeting at the beginning of each semester. Floor plans and evacuation routes are posted on each 

residence hall floor. Fire safety information is also published in the Student Handbook. The 

University celebrates Fire Prevention Week and fire safety training is offered at that time. 
 

FIRE ALARM/SPRINKLER SYSTEMS BY BUILDING 

 

Building Name Building # Type of System 

DiTrolio Hall 3 Pull station/alarm/dial out to fire board 

Buettler Hall & Annex 4 Pull station/alarm/dial out to fire department 

Shelton Hall 5 Pull station/alarm/dial out to fire department 

Wells Hall 6 Pull station/alarm/dial out to fire department 

Damiani Hall 8 Pull station/alarm/dial out to fire department 

Beisel Hall & Annex 10 Pull station/alarm/dial out to fire department 

Bongiorno Hall 54 Sprinkler system/pull station/alarm/dial out to fire 

department 

Berkey Hall 23 Pull station/alarm/dial out to fire department 

Paproski Hall 24 Pull station/alarm/dial out to fire department 

Building 32 32 Pull station/alarm/dial out to fire department 

Building 33 33 Pull station/alarm/dial out to fire department 

Hartwick House 101 Sprinkler system/pull station/alarm/dial out to fire 

department 

 

FIRE STATISTICS 

The University collects and publishes fire statistics in compliance with federal requirements. The 

following table provides a record of the residence hall fires that have been reported to University 

officials during the past three years. 

 

 

FIRE 

CATEGORY VENUE 2016 2017 2018 

DiTrolio Hall  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

 

0 

0 

0 

 

 

0 

0 

0 
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Beuttler Hall  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

 

0 

0 

0 

 

 

0 

0 

0 

Shelton Hall  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

 

0 

0 

0 

 

 

0 

0 

0 

 

Wells Hall  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

0 

0 

0 

 

0 

0 

0 

Damiani Hall  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

 

0 

0 

0 

 

 

0 

0 

0 

 

Beisel Hall  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

 

0 

0 

0 

 

 

0 

0 

0 

 

Berkey Hall  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

 

0 

0 

0 

 

 

0 

0 

0 

 

Paproski Hall  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

 

0 

0 

0 

 

 

0 

0 

0 

 

Building 32  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

 

0 

0 

0 

 

 

0 

0 

0 

 

Building 33  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

 

0 

0 

0 

 

 

0 

0 

0 

 

Bongiorno Hall  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

0 

0 

0 

 

0 

0 

0 
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Hartwick House  

 Fire 

 Injuries 

 Death 

 

0 

0 

0 

 

0 

0 

0 

 

0 

0 

0 

 


