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How to Set Up a Payment Plan in MyValleyForge.edu 
 

Follow these easy steps to enroll in a tuition payment plan for the upcoming semester: 
 

Step 1: Log In 
- Go to MyValleyForge.edu and sign in with your student login credentials.            

 

                                                                                
 

Step 2: Go to Student Accounts 
- Once logged in, click on the Student Accounts tab from the main menu. 

 

                                                                                            
 

Step 3: Select “New Payment Plans” 
- Click on the “New Payment Plans” option to begin the setup process. 
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Step 4: Choose an Undergraduate Plan (Graduate students will see different plan options) 
- You’ll see options for: 

 4-month plan 
 5-month plan 
 6-month plan 

- Click on the underlined heading of your preferred plan. 
 

                                                        

Step 5: Consent & Submit 
- For example, if selecting the 5-month plan: 

 Check the box next to “I consent” 
 Click Submit to continue 

 

                                          
 

Step 6: Confirm Selection 
- You will be prompted to confirm your plan. 

 Click the green confirmation button to finalize enrollment. 
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How to Make Payments 
 

Step 1: Return to Student Accounts / New Payment Plan tab and select “Make Payment”: 
 

                     
 

 
Step 2: Enter the amount next to the month you are paying and select “Continue Payment Checkout”: 

                                                                
- IMPORTANT NOTE: Be sure that Payment Plan box is checked (Green box above)  
- If you are using a credit card, a convenience fee of 1.50% is added.  
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Step 3: Insert card information and select “Pay”:  
 

                     
 

For E-Check payment, select the e-check box and fill out the required information:    
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You can also set up automatic payments: 
Step 1: Select your payment plan 

                                                    
 

Step 2: Select “Enable Automatic Payments”  
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Step 3: Toggle automatic payments to “On” 

                                                                        
 
 
 

For questions or support, contact the Financial Services Office:  
610.917.1475 

Financialservices@Valleyforge.edu 
 

 
 
 


